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Step-by-Step Guide to Enroll in EmpowerlD

Step 1:

Navigate to the following web address by clicking the link below or
typing it into the address bar of your web browser:

https://passadmin.state.nv.us

Step 2:

Once this page opens, it will immediately prompt you for your email
username and password.

For “Username,” you must type your full email address, and then enter
your current email password in the “password” field.

This is how it must look if email user “JDoe@example.nv.gov” wanted
to enroll his email account:

Windows Security Iél

Connecting to passadmin.state.nv.us,

. |JDDE@ExampIe.mr.gw |

T
|D | "'-"'I"'-'| |
| Domain: example.nv.gov

[7] Remember my credentials

0] 4 l ’ Cancel



https://passadmin.state.nv.us/
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Step 3:

If you have not enrolled in the password recovery system, you will see
the following information as you login.

Click, “Enroll for recovery”

EmpowerID MyPassword

EmpowerID

* You have not enrolled for password
recovery. Enrollment is mandatory. Please
enroll now.

iy' Password Reminder

* Your password will expire in 39 days
* Your password was last set on Tuesday, February 03, 2015

e —

Enroll for recovery

Change password

The Dot Net Factory - EmpowerID MyPassword

Note: Your password expiration information may be different than displayed here

(See Next Page)
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Step 4:
Once the page loads, complete the fields displayed, and click “Save.”

State Employee ID — This refers to your NEATS number.

EmpowerID MyPassword - Answer Questions

2 '.z Please answer this question (REQUIRED)

What is yvour State Emplul%eg |""" | .

3"!#- Please answer one of these selectable gquestions (REQUIRED)

|The color of your first car |nu | B

2 '.z Write your own question and answer {(REQUIRED)

Question Answer

Your son's middle name. |nuu| | i

The Dot Net Factory - EmpowerID MyPassword

(See Next Page)
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Congratulations!

You are now enrolled in password recovery. You should see the
following screen:

EmpowerID MyPassword

EmpowerID

* You have been enrolled

ii)r' Password Reminder

* Your password will expire in 8% days
* Your password was last set on Tuesday, February 03, 2015

Change password Enroll for recovery

At this point, if your password is ready to expire, click “Change
password.” Otherwise, you may close the browser and wait to be
notified of your impending password expiration.

When you receive a notification of a password expiring in the
future, you will be able to login, answer a few security questions, and
get your password changed without interruption.



