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Logging In and Navigating to Your Website Folders

Direct your browser to http://staging.nv.gov and log in using your State email login credentials.

Welcome to

Webteam

CMS400 Login

Official State Webteam Blog

8.5 and to our New Blog

Welcome to our new blog and to the latest version of Ektron 8 5 \We plan to

schedule and other related information.We hope you will like the new system
and our new way of communication to content contributors and editors. The

.gov

Enterprise Information Technology Services N Lnencies | Jobs | Abaut Nevada|

Web Staging Environment -

Work Area Login

provide information here on our blog related to the system status 9am Sync:
enhancements and pointers of how to develop great looking pages. We also 12pm Sync:
will post on the right side the current sync status, system down maintenance gsm :;22

"Agency" Template Version

Current Build: 2.1.005
Build Date: 12-20-11

Legislature
|ty

Enterprise Information Technology Services

ol T Web Staging Environment

wlogin @ Cancel

...will cause the login

al State Webteam Blog

Welcome to 8.5 and to our New Blog

NV

Agencies | Jobs | About Nevada

Sync to Production Status

2:09:52 PM
00:06 PM
0:17 PM

(=R =Rl
(SRR

[SENENEN

o

About Nevada

(

dialog to appear.

Clicking on this....

Welcome to our new blog and to the latest version of Ektron 8.5. We plan to
provide information here on our blog related to the system status
enhancements and pointers of how to develop great looking pages. We also
will post on the right side the current sync status, system down maintenance
schedule and other related information.We hope you will like the new system
and our new way of communication to content contributors and editors. The
Webteam

Executive Legislature

Sync to Production Status

8am Sync:
12pm Sync:
3pm sync:
&pm Sync:

"Agency" Template Version

Current Build: 2.1.005
Build Date: 12-20-11

About Nevada
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http://staging.nv.gov/

Select the “Workarea” button...

Enterprise Information Technology Services

-/ Web Staging Environment

Official State Webteam Blog

W_elcome to 8.5 and to our New Blog

Welcome fo our new blog and to the latest version of Ektron 8.5. We plan to
provide information here on our blog related to the system status
enhancements and pointers of how to develop great looking pages. We also
will post on the right side the current sync status, system down maintenance
schedule and other related information.VWe hope you will lke the new system
and our new way of communication to content contributors and editors.The
Webteam

Legislature

) CMS400 Workarea for glyon - Mozilla Firefox

Will open a new window displaying the Ektron workarea.

gov
Agencies | Jobs | About |y s

Clicking on ‘Workarea’...

NV

f

_ preview

Sync to Production Status
9am sync: 00:03 AM
12pm Sync:
3pm Syne:
6pm Sync:

0

01
1904

0

[SEXEXYN]

"Agency" Template Version

Current Build: 2.1.005
Build Date: 12-20-11

About Nevada

ontentiaction:

ContentByCategor

Ktop Content Library Settings

© @ Folders S| mew || view | AcTion |
@4 admin v gov
Agency nv.gov Tie
22 alcohol.nv.gov

21 Alerts
B9 AMBERAlert nv.gov
barber.nv.gov
beltca nv gov
bop.nv.gov
boxing nv gov
budget nv. gov
capitolpolice nv gov
chirobd.nv.gov
cosmetology nv gov
crimecommission.nv.gov
crptr nv.gov
dairy.nv.gov
dem nv.gov
dps.nv.gov
energy.nv.gov
fire.nv.gov
funeral nv gov
iaudits.nv.gov
ITnv gov
marriage.nv.gov
massagetherapy nv.gov
med.nv.gov
matorpool nv gov
ndow.org
nhp.nv gov
nitro nv gov
npac.nv.gov
nshla.nv.gov
NV gov
nvdbo.nv.gov
nwepository nv.gov
ocj.nv.gov

[ optometrv.nv.aov

Taxonomies

@©

<

Collections

Menus

Language D Status Date

ektron
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) CMS400 Workarea for glyon - Mozilla Firefox

Desktop Content Library

opLometry-nv-gov

Settings

View Contents of Folder "User 17

ektron

— | purchasing.nv.gov
SSBCI

—| Taxicab nv.gov

| Test

~| training.nv.gov

# [ podiatry.nv.gov

T post nv.aov

Taxonomies
Collections

Menus

3 ots.nv.gov NEW || VIEW || DELETE || AcTion | (3] @
— p16.nv.gov
= emplanemgoy — B
< = i
.
B G Select the plus sign (+) next to your
= Admin {2 carousel 4 Smart Fol 06:44 AM
audits nv.gov H .
Eelca o domain name (i.e. play.nv.gov) and
. |% g‘u &) Documents | Smart Fo
sl nv.gov .
) Diana navigate to the folder where the
—| DPS.nv.gov QGlDSSGF‘, 4 Smart Fo .y ® 49:49 AN
ST page you want to edit is located.
= FrEange, Q Initiative Box 4 Smart Fol 54:44 AN
B = Gary
—| Home
S Pages Qum«.s 4 Smart Form: Links 1302 1/9/2012 8:49:00 AM
=l | User 1
—| User 10 QHeelmgs and Agendas 4 Smart Form: Meetings & Agendas 1304 1/9i2012 8:50:18 AM
—| User2
~| User3 ~ o
E=d Q Page | Smar Form: Page 1306 1/9i2012 8:51:26 AM
) Users
—| Userb Q Press Release 4 Smart Form: Press Release 1307 1/8/2012 8:51:59 AM
—| User 7
- 35“2 ) slides | Smart Form: Slides 1309 11972012 B:53:37 AW
1 User
== home
Features Q Social Media Links 4 Smart Form: Social Media Links 1312 1/9/2012 8
i Judy
I Linda Q Staff List 4 Smart Form: Staff List 1308 1/9i2012 8:52:51 AM
motorpool.nv.gov
— PublicWorks.nv.gov
QT&WS 4 Smart Form: Tahs 1313 1/9/2012 8 JAN

GlLyon, GLyon

GlLyon, GLyon

GLyon, GLyon

Glyon, GLyon

GlLyon, GLyon

GLyon, GLyon

GLyon, GLyon

Glyon, GLyon

GlLyon, GLyon

GLyon, GLyon

GlLyon, GLyon

GlLyon, GLyon
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Add Content to a Smart Form (Edit Content Block)

) CMS400 Workarea for glyon - Mozilla Firefox

| ektron
[ Library Settings 1{Buil
View Contents of Folder "User 1" 2=
GRLOMETTy.NV.gov ]
® ots.nv.gov i NEW VIEW DELETE ACTION [ | @
®E [ p16.nv.gov
S play.nv.gov e Language o)
== content
| Admin & carousel | Smart Form: Carousel . | von
e Click on the type of Smart
eltca nv.gov
= Dairy v gg\‘ &) Documents 1 Smart Form: Documents . fvon
~ Diana Form you want to edit,
| DPS.nv.gov 2 Glossary | Smart Form: | yon
1 energy.nv.gov
[, Fire.mgov &) Initiative Box 4 Initiative Box = 1314 A 11912012 B:54:44 AN GLyon, GLyon
Gary
~1 Home
B (= Pages QL\HKB Smart Form: Links = 1302 A 118/2012 8:49:00 AM GLyon, GLyon
=l User1
= User 10 {2 Meetings and 4 | Smart Form: Meetings & Agendas = 1304 A 11912012 &:50:18 AN GLyon, Glyan
—I User2
I User3
User 4 QPQ e w Smart Form: Page = 1306 A 11812012 8:51:26 AM GLyon, GLyon
I Users
| Userb QP[ESE Release 4 Smart Form: Press Release =] 1307 A 1/9/2012 8:51:59 AM GLyon, GLyon
=l User 7
=1 User8 2] slides 4 SmartForm: Slides = 1309 A 1/9/2012 8:53:37 AM GLyon, GLyon
I User§
El= home
—| Features
1 Judy
) Linda
| motorpoal.nv.gov — ektron
—| PublicWWorks.nv.gov D Content Library Settings Reports P1(Bui B
| purchasing.nv.gov
| SSBCI
View Content "Page”
| Taxicab.nv.gov opLamenry. mv-gov a
Tt J Sy Jorjex £ e vRBROB A A | vew Conis v slhemmee ¥ ©
| training.nv.gov 7 p16.nv.gov
podiatry.nv.gov S play.nv.gov Properfes Summary Metadata Alias Comment Tasks
"7 post_nv.qov ¥ 2= content
Taxonomies @ Admin
| audits.nv.gov
Collections | Beltca.nv.gov
| Dairy.nv.gov
| Diana
Ty 1 DPSmv.gov
‘5 start ‘ ™)
Sl ...then select the ‘Edit
| Fire nv.gov
a

e button in the toolbar at

= Pages
S User the top of the page.
User 10
User 2
| User3
) Userd
~ User5s
~I Userb
User 7
| User8
~I User9
=] home
| Features
00 Judy
Linda
motorpool.nv.gov
~I PublicWorks nv.gov
“I purchasing nv gov
SSBCI
~| Taxicab.nv.gov
o Test
@[] training.nv.gov

)

9 podiatry. nv gov
7 post nv.aov b

Taxonomies
Collections

Menus
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Adding a Smart Form to Your Website

In most cases your website will be pre-populated with the Smart Forms your agency has requested. The
following procedures will allow you to add a new Smart Form in the event another is required. Refer to
Appendix A for a list of currently available Smart Forms and guides and how they are intended to be used and
where to enter content. You can also view available Smart Forms by going to the Page Layouts — Smart Forms

webpage.

If a Smart Form is listed in Appendix A or on the Page Layouts — Smart Forms webpage and does not appear in
the New > Smart Form drop-down menu for your site, please contact Stateweb at (775) 684-7323.
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http://agency.nv.gov/Pages/Pages_-_Smart_Forms/
http://agency.nv.gov/Pages/Pages_-_Smart_Forms/

Appendix A - Smart Form Usage Guide

The following pages contain guides to selecting Smart Forms and adding content.
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Appendix A - Section 1 - Some Smart Forms Available

Staff List Smart Form

Smart Form: Staff List Page Style 1

The STAFF LIST smart form provides a uniform way to display
your top most staff or sales team. Staff can be organized by
location or category. Images are also an option but not required.
The Organization title allows you to link to the organization if
chosen and again is an option.

O staff List
List of Members

Carson City Office

The Carson City Office Stafl

o ®© ©

Page Title (optional): : Jeff y,-;gémmme
I (1] l e ent of Adminstratior
k3

Page Copy (optional, general copy located above links area):

9 \ augue non ¢ iceing tortor in? Pellentes
porttitor proin mid. Aliquam rmoncus sit? Lacus pelientesque integer cras sed,
phasellus mauris etiam aliquam amet habitasse In panturient, Integer phasefius! A. Eros

Style (Choose |ay0ut type) augue mattis, nist tincldunt nUNG turpls amet enim. Eu dapibus? Ut aliquam turpis in
placerat amet eros augue

Ostyle1 OStyle2 O Style3

— Section

Tlﬂe' uis nUNC Magnis tristique dis! Magnis capious elit Integer nakulus et
| © | < o B
oo 5 c lentesgue, el
. \ - 2 Y
Description: } porttitor proin mid. Aliguam rhoncus sit? Lacus pelientesque integer cras sed, odio odio
| / . Praselus mauns etiam alquam amet nabRasse In parturient. Integer phaseius! A Eros
augue matfis, n. unt nune turpis amet enim Eu dapibus? Ut aiiquam turpis in
placerat amet eros augue
r Staff
Name: I Teresa Thienhaus
Title' nunc magnis tristique ais! May apbus elit mteger lus et

ittis nec mauns ef. platea dolor et, tincidunt matt
scelerisq que pulvinar toror lurpis. A massa, a? In ut ac vi amet amet
amet, mauris risus, a¢ eu, lurpis augue non ¢ iscing tortor In? Pelientesque. et
porttitor proln mid_ Aliquam moncus sit? Lacus pellentesque Integer cras sed, odio odio
phasellus mauris etiam alquam amet habitasse In parturient. Integer phaselius! A Eros
| augue matfis, nisi tincidunt nunc turpis amet enim Eu dapibus? Ut akquam turpis in

ique? Uma ut odio

Biography:

placerat amet eros augue

Organization:

o |© |© |©

Organization URL: [& @

Photo: .2 ©
staff_item

section
Page Style:
Style 1 — In a column format / orange theme. All fields are displayed.
Style 2 — In a column format / blue theme. Al fields are displayed.
Style 3 — Currently no template has been defined for style 3.
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Documents Smart Form

Smart Form: Documents
The DOCUMENTS smart form provides a uniform way to display
your documents by category along with hosting multiple document
types.
Page Title (optional):
l o |
Page Copy (optional, general copy located above links area):
I 2] |
Style (choose layout type):
O Style1 (O Style2
— Documents
Category Title:
| ) |
Category Description:
| [4) |
— Document
Document Title: Document Date:
| (5] | |Q Currently Not Supported |
Document Description:
I o |
File
Type: File:
OFile OOnline Form O Fillable Form RO
file_item
document_item
documents_item
Page Style:
Style 1 — In a column format / orange theme. All fields are displayed.
Style 2 — Currently no template has been defined for style 2.
Style 3 — Currently no template has been defined for style 3.

Page Style 1

© © Documents
e List of Decuments page

e General Documents

o Here are some general documents

e Document 1 opr:l | docx
This Is Document 1 Description o

Document 2 dock
Second Set of Documents

Here are some other documents

Document 3 par | par
Just another document

Document 4
Last of the documents

CMS Quick Reference Guide
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Glossary Smart Form

Smart Form: Glossary

The GLOSSARY smart form provides a uniform way to display
your terms and definitions for your organization.

Page Title (optional):
| o |

Page Copy (optional, general copy located above links area):

| 2] |

Style (choose layout type):

OStyle1 O Style2

Glossary Item
Term:

| (3]

Definition:

glossary_item

Page Style 2
© Smart Form: Glossary - Style 2

Communication Systems: Provides primary public safety communication infrastructure support for State
agencies, federal and local public safety entities operating in Nevada. Also provides communication transport
Services, microwave communication channeis, mountaintop communication ste space and engineenng

Computer Operations: Provides compuler-processing services (24 x 7 x 385) using various compuling
platforms, including mainframe and server farm. Also provides hosting of server hardware for agencies

Contract Administration: Responsibie for developing and issuing Requests for Proposals that include
information technoiogy components, contract review and monitoring, and coordination and monitoring of State
agency requests for IT consuftants through the Dol T Master Service Agreements

Data Networking (SilverNet): DolT s statewide data network providing high-speed/broadband network
connectvity services for State agencies, local and county govemments. Secure senvices include high-speed
intemet access, dialup and Virtual Private Network connectivity

Page Style:

Style 1 — Terms are on top line will the definition is indented below.
Style 2 — Terms are embedded in the text in bold.

Style 3 — Currently no template has been defined for style 3.

Page Style 1

© © Smart Form: Glossary - Style 1

e The following ltems are definitions for the IT Section

o Communication Systems

o Provides primary public safety communication infrastructure support for State agencies, federal and local

pubiic safety entities operating In Nevada. Also provides communication transpert services, microwave
communication channeis, mountaintop communication site space and engineering.

Computer Operations

Provides computer-processing services |
mainframe and server fam Also provic

¢ 7 x 365) Using various computing platforms, including
nosting of server hardware for agencies

Contract Administration
Responsible for developing and issuing Requests for Proposals thal include information technology
components, contract review and monitoring. and coordination and monitonng of State agency requests for
IT consultants through the Dol T Master Service Agreements

Data Networking (SilverNet)

DolT's stalewide data network providing high-speed/broadband network connectivity services for Stale
agencies. local and county govemments. Secure services include high-speed internet access, dialup and
Virtual Private Network connectivity

CMS Quick Reference Guide
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Links Smart Form

Smart Form: Links

The LINKS smart form provides several layout options for
displaying a list of links on a page. The LINKS smart for also
allows for categorizing the Links for an easier display just like the
example displayed on the right.

Page Title (optional):

| o |
Page Copy (optional, general copy located above links area):
| e |

Style (choose layout type):

Ostyle1 OStyle2 OStyle3 O Styled O Style5
— Category
Link Category (Optional):

| ) |
Category Description:

| o |

Link
Link Title:

© |

Link URL:
2O

Link Description (optional):

INk_item
link_category

Page Style:

Style 1 — Displays all fields with no bullet icon for each item.

Style 2 — Displays all fields and adds a graphic bullet to each link item
Style 3 — Displays Cat in a bar style along with Description and Titles
Style 4 — Currently not defined

Style 5 — Displays only the Cat Title and Link Title.

Links Style 1 Displayed

@ (© Smart Form: Links - Style 1
e A sample of the Links Smart Form
e State Links
o List of State Links
estate of Nevada
o;lalu or;:evrada Home page

Governor's Office
" -

al Governor's website

Official First Lady website
City Websites
List of Cty Related Websites

City of Reno
D H1eno.gov

City of Reno's Websile

City of Las Vegas

City of Las Vegas's Wedsite

Links Style 2

State Links
List of State Links

© State of Nevada
il i gore

State of Nevada Home page

© Governor's Office
it g e gy

Offical Governor's website

© FirstLady
M ety nv.gov

Official First Lady website

Links Style 3

List of State Links.

State of Nevada
State of Nevada Home page

Governor's Office
Officlal Governor's wensite

First Lady
Officlal First Lady website

Links Style 5

© State Links
(5 K>} State of Nevada

© Governor's Office
© First Lady

City Websites
© City of Reno

© City of Las Vegas

CMS Quick Reference Guide
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Meeting Information Smart Form

Smart Form: Meetings

Page Title (optional):
l (1 |
Page Copy (optional, general copy located above links area):

I e |

© Page Style: Home Style: Display Title  Doc Home URL:
[svet Jv] [(sver [v] [ @ 1 RO
— Meeting
Meeting Status:[Active V]
Date: Time: somavewy  Description: Notes:

Le || e | e | |
Location
Type: Address: Room: City
(i V]| @ R I

location_item

Link
B

Document
. Document Type 0 Document Title: File Type

(O Agenda () Minutes () Attachments _ @ [POFTY]

document_item

meeting_item

Page Style:

Style 2 -
Style 3 —

Home Style:
Style 1 — In orange theme with date and time displayed.

In Table format / blue theme. Only field not displayed is Description.
In column format / gray theme. Only field not displayed is Description.

Style 1 — In Table format / orange theme. Only field not displayed is Description.

Page Style 1

@ Smart Form: Meetings and Agendas

e This Is an example of the Meetings and Agendas Smart Form

Date Lagation

6 11/10/2011
08.00 AM

Agenda  Minutes  Aftachments

- Carson City o 112

=i - Lss Vagas

Guinn Ro:
Room 431
2nd Floor - 4

om - 101 N Carson

-585 E

Washin

01 N Carson Street - Carson City

0O 0 0

Page Style 2

1111002011 Guinn Room - 101 M Carson Street - Carson City
08:00 AM Room 4300 - 555 E. Washington Street - Las Vegas

1170172011
08:00 AM

2nd Floor - 401N Carson Street - Carson City 1 1

Page Style 3

1102011

Hesting of the Directors ()
08 00 AM

Guinn Room - 101 N Carseo.

&t - Carson City
Room 4300 - 555 E. Washington Street - Las Vegas

Agenda’ 1|2 Minutes: Afttachments

11012011
08:00 AM

Board of Directors

2nd Floor - 401 N Carson Street - Carson City

Agenda: 1 Minutes: Attachments: |
Home Style 1 (only displays on home page)

Next P16 Meeting 4

January 11, 2012@ 09:00 AM ©

CMS Quick Reference Guide
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Page Smart Form

Smart Form: Page Page Style 1 Displayed
(O Smart Form: Page

(-]

The PAGE smart form provides an easy way to display body of
text. This is the simplest form and allows for choosing two header
styles and adding photos to each paragraph on the left. The smart i ot o4 s, i
fon’n currently provides fOI' tWO page styles. Sty]e 1 iS aone eu. Magnis ::l'\>n>_pu\v"‘dl chv_luﬁl nisi placerat nisi adipiscing ac p;)l‘ll\l.ow u!li\‘ccal ﬂvdluqut-t:)&meululhL‘Sl
Column Wh“e Style 2 'S a two column |ayout rfassa Aemn,‘ amet por.YMr) Pellentesque 3 eit, odio! Enim puivinar eros scelensque turpss lundium

Elementum nisi magnis cum nascetur dis! Uma adipiscing sit. Auctor pid. Sagittis Turpis matts nisi ut
ac pid elementum dignissim penatibus? Nisi, penatibus al Turpis dapibus enim hac, tincidunt auctor. i
aNqUEt TUIS VUt, penatibus tempor augue tncidunt alGuet ac rdiculus Moncus. ANlGUAM nunc, dictumst
ndiculus. Pulvinar integer

Page Title (optional): 9 Second Header Style (h3)

| o | |©

Style (choose layout type):
QO Style 1 ® Style 2 GapioUs enim hac, tcidunt auctor Nascetur allquet turpis Vut, penatious
tempor augue tincidunt aliquet ac rdiculus honcus. Aliquam nunc

dictumst ridiculus. Pulvinar integer
= Pal'agl'aph PuVINar est, tortor cras arcu scelen amet, et wrpls, facllis's turpis, platea a sed auctor, porthior sit, avgue
. eu Magnis et risus pulvinar tincidunt nisi placerat nis: adipiscing ac porttitor ultrices, natoque elementum est
Header (Optlonal): massa. A enim, amet portiitor? Pellentesque a e, odio! Enim puivinar eros scelerisque turpis lundium
Elementum nisi m: ’]n‘ﬁ cum nascetur ais! Uma ad 9‘54:"‘_{] Sit. Auctor pid. Sagmlfv Turpis mattis nis| ut mic alam.
| 9 ac pid elementum dignissim penatibus? Nisi, penatibus al Turpis dapibus enim hac, tincidunt auctor. Nascetur
aliquet turpis vut, penatibus tempor augue tineidunt aliquet ac ridiculus moncus. Aliguam nune, ictumst

Header Style: nakulus. Puivinar integer
O <h2> O <h3>

First Header Style (h2)

Pulvinar est, tortor cras arcu scel

o0

rps. platea a sed auctor, porttior sit, augue

Pulvinar est, tortor Cras arcu scelerisque amet, et turpis, 1acilisis turpis.
platea a sed auctor, portitor sit, augue eu. Magnis et risus pulvinar
tincidunt nis: piacerat nisi adipiscing ac portiitor ultnces, natoque
elementum est, massa. A enim, amet porttilor? Pellentesque a
ENIM puVINar eros scelensque turpis lundium
nascetur dis! Uma adipiscing sit. Auctor pid. Sag
m, ac pid elementum dignissim penalibus? Nisi, penatious al Turpis

Page Style 2 Displayed Page 1 Style with multiple paragraphs
Paragraph: © smart Fom: Page

jor Style (h2:

© Page Layouts - Sman Forms

Image:
« O

page_item

Mestegs & Agendas

Page Style:
Style 1 — Displays only one column
Style 2 — Displays two columns

Paragraph Header:
<h2> — Displays in a bold font and has a line under the text.
<h3> — Displays in a smaller size and color with no line.
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Press Release Smart Form

Smart Form: Press Release
The PRESS RELEASE smart form provides a uniform way to
display your press releases along with attachments related to the

press release.
Press Title:

Press Sub Title:

Press Release Date:

® @ |©

Location (e.g. Carson City, NV):
| o |
Press Release Type: @

Style (choose layout type):
OSstyle1 OStyle2 O Style3

Paragraphs
Paragraph Header:

[6) |

Paragraph:

paragraph_item
Attachments

[ Images

[

D.

Title: | [5) |

images
[ Documents / Links

(i}

Title: | o | B

documents

(OPress Release (OMedia Advisory O Appointment Announcement

Page Style:

Style 1 — Terms are on top line will the definition is indented below.
Style 2 — Currently no template has been defined for style 2.

Style 3 — Currently no template has been defined for style 3.

Page Style 1
© © Press Release
o Governor Declares October Nevada History Month

e Whole Month Declared

o carson City, NV - September 50

Govemor B
declaring Octol
month of October as history month because Nevada
state on October 31, 1664,

milies’ Nevada history.
loday.”
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Service Catalog Smart Form

Smart Form: Service Catalog

Page Title:

Enterprise IT Services Catalog

IT Labor | Computing Services | Server/Non-Server Hosting | Silvemet WAN | Telecommunications |
Network Transport | Security | Assessments

IT Labor

I

Page Parapraph:

— Category
Title:

— Item

Title: Rate: Amount:

| | |

|

URL: B
Description:

Budget Coding:

Rate Table

Title:
l

Tier: Start: End: Term: Rate:

I

Programmer / Developer Per Hour | $79.39

EITS provides a variety of software programming services including
maintenance of existing computer software applications; maintenance and
development of WEB software applications; development of new software
information systems, software testing and product support; and technical
documentation of software. Programming service is a per hour charge and is

billed monthly as incurred.
Budget: 1365 | Exp_GL: 7510 | Rev_GL: 3816 | Org Code 6561

Database Administrator Per Hour | $89.14

EITS performs a variety of database and technical information management
services including administration and tuning of database management
programs and systems, database support for new computer applications and
designs, specialized data file management and support for database planning.
DBA service is a per hour charge and is billed monthly as incurred.

Budget: 1365 | Exp_GL: 7510 | Rev_GL: 3816 | Org Code 6561

Computing Services

Batch Per CPU Minute | $25.56
Batch is a mainframe CPU (Central Processing Unit) per minute charge, for
accumulated minutes, for any job in a JCL (Job Control Language) format and
run under the zZ/OS operating system. Batch is billed monthly as incurred.

Budget: 1385 | Exp_GL: 7520 | Rev_GL: 3809 | Org Code 8521

cics Per CPU Minute | $7.56
CICS (Customer Information Control System) is a mainframe transaction
processing system used primarily by end-users. It provides a standard
interface for application programs to communicate with workstations, files and
databases. CICS is a CPU per minute charge, for accumulated minutes, for
any processing done under CICS control. CICS is billed monthly as incurred.

Budget: 1365 | Exp_GL: 7510 | Rev_GL: 3816 | Org Code 6561

DB2 Per CPU Minute | $108.75
DB2 is a mainframe relational DBMS (Database Management System) that
provides data storage, retrieval, and integrity functions required by batch or
CICS programs. DB2 is a CPU per minute charge, for accumulated minutes,
for any database processing performed. DB2 is billed monthly as incurred
Budget: 1365 | Exp_GL: 7510 | Rev_GL: 3816 | Org Code 6561
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Appendix A - Section 2 - Working With Smart Forms

Enter content using the Smart Form Guide.

Refer to “Appendix A — Section 1: Some Smart Forms Available”.

Enter your content using the Smart Form Guide for the type of Smart Form you are editing.

) CMS400 Workarea for glyon - Mozilla Firefox El@‘gl

F : staging.nv.gov/WorkAreafworkarea, aspx?LangType = 10338page =content. aspx&CantentMav =\&TreeVisible=ContentBaction=ViewContentByCategory &id =0

Desktop Content Library Settings Reports Help

Edit Content in Folder "User 1"
& eusush | ) 3 H

Title: Page & Engiish 0.5

©

Summary IMetadata Alias Schedule Comment Templates

AR A2-c- VIR ER 4‘(\:—:@'\{éz|nq|ADpl‘.'St'f\e =p B I U &|x %|i= i= iE £
m-==4ht=rEa88EE[E]

Page Title (optional}:

Management Team ‘ |
Style (choose layout type):

Ostyle 1 Ostyle 2

B~ é Paragraph
Header (optional}:

|D\rector3m\th k @]

Header Style:
@ <h2> O <h3>

Paragraph: (
Director Smith was appointed in September of 2011. His background includes....

g
Image:
o
F

page_item

P <)
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Set Manual Alias

Setting a manual alias means designating the path to a content block manually rather than letting the system
assign the path automatically.

Select the ‘Alias’ tab and enter a name to represent the URL for the page.

¥)) CMS400 Workarea for glyon - Mozilla Firefox

age=content.aspx&Contenthay =\&TreeVisible =Contentfaction =ViewContentByCategory&id=0

Desktop Content Library Settings RE Help

Edit Contentin Folder "User 1°
€| rosush | @) G H (4 @

Title: [Page | Engiish w51

Content Summary Metadata Schedule Comment Templates

Manual
Primary Alias Name: http://play.staging.nv.gov/|team L@
Automatic
Type Alias Name
Folder Gary/Pages/User_1/Page/
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Metadata - Designate Keywords, Page Title and Description

Select the ‘Metadata’ tab and enter/update keywords that related to the content of the page so it can be
more easily found by search engines.

&%) CMS400 Workarea for glyon - Mozilla Firefox

ging.nv.gav/\WorkArea/workarea.aspx?LangTy 3&page=content.aspx&Contentav =\&TreeVisible=Content&action =ViewContentByCategory8id=0

Desktop Content Library Settings Reports Help

Edit Content in Folder "User 1"

& || pususe | @) G§ B (2 @

Titie: |Page &l Engiish s

Content Summary Alias Schedule Comment Templates

Main Module:

Text: | management Ieam* @ Q@

Edit Remove Default

description:

Department of Administration leadership { 5

management team biographies
leadership team

7]

Default current character count: 84 (2000 max.

keywords:

Text: | @ @

Edit Remave Default

title:

Text: | € © v
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Publishing Content

Publishing pushes the changes made to the production site after they next scheduled sync.

Select the “Publish” button in the top toolbar.

) CMS400 Workarea for glyon - Mozilla Firefox

taging.nv.gov/WorkArea workarea, aspx?LangType =10338page =content. aspx&Contentilay =\&TeeVisble=Contentaction=VienContentByCategor y&id =0

Desktop Content Library Settings Reports Help

Edit Content in Folder "User 1"
€ puBush | @) g & (4 @
A
Title: P &) Engish s .
Content Summary Metadata Alias Schedule Comment Templates
Main Mod§e:
Text: | management team | g @
a
v
Edit Remove Default
description:
Department of Administration leadership u
management team biographies
leadership team
Default current character count: 84 (2000 max @
keywords:
Text: |:4:‘] ]
A
v
Edit Remove Default
title:
Text: || @ v
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How to Verify Content Appears as You Want It To

Select the “Alias” tab, then click on the hot link under “Alias Name” to display the page and verify the content

appears as you want it to.

£) CMS400 Workarea for glyon - Mozilla Firefox

ontentByCatego

Content Library

Settings

7 OpLOMetry-nv-gov a

B ots.nv.gov ¢ eom
®09 pl6nvgov
B0 play nv gov
=l content

Admin
audits v gov
Beltca nv gov
Dairy nv gav
Diana
DPS nv.gov
energy.nv.gov Type
Fire.nv.gov =
Bl Gary
L) Home
© Pages

&l User 1

[) User 10

[l User2

=) User 3

=) User 4

2 User &

QX  $# e | vihRE B8  AA | Vew[Eeh US) v Add @

Metadata Comment

Properties Content Summary Tasks

Manual

Primary Alias Hame:  http:/iplay staging nv goviteam/

Automatic

Alias Name
Gary/Pages/User 4Mage/

Clicking on the hot link...

) User 6
[l User7
[Z) User8
) User 9
EI= home
L Features
B Judy

(2 Page - Windows Internet Explorer

...will cause a window to open in your browser displaying the page you have edited.

v.gov,

«|t, X

Fe- @

T Favarites

Linda
motorpool.nv.gov
[ PublicYorks.nv.gov
I purchasing.nv.gov

83 - | runevada Onine Professonal ... | EPage x

5 ™ MoodleDocs - Recent... = Tl nueleam users bronse @ | NEATS user search "] course hours-grade require... T nvELEARN courses K] Dopwiki TiMoodle development site ] State of Nevada Telephane ..,

SSBCI
Taxicab. v gov
Test s N d
|1 training nv gov tate of Nevada
podiatry.nv.gov =
S Play Website
Taxonomies
Collections

http://play.staging.nv.gov/Gar y/Pages User_1/Page/

Management Team

Director Smith

Rights Reserved

® 1rbox - Mirosoft ... ¥) 2 Firefox.

- [ T quickReference fo...

NV
Agencies Jobs About Nevada

-

Director Smith was appointed in September of 2011. His background includes

@ Internet fa v Hwsn -

BT &@® L mosam

(2 Page -Windows In.
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Logging Out

Close the WORKAREA by clicking on the 'X’ in the top right corner, then direct your browser to
http://staging.nv.gov and log out by clicking on the LOGOUT button.

H H . .g(}l‘
Enterprise Information Technology Services N \/ Anencies | Jobs | About Nevada |

Web Staging Environment - Clicking on this will log
you out of the Content
Management System.

(O Official State Webteam Blog Work 4f6a Login

[i:‘ﬁ. IogourJ [ﬁwoﬂmrecﬂ EAprevlewJ

No System Issues

3/19/2012 03:04:27 PM Sync to Production Status

Mo systemn issues at this time. Please contact State Web at 9am Syne:  6/15/2012 @ 3:01:50 AM
12pm Sync:  G/15/2012 @ 12:00:23 PM

stateweb@admin.mv.gov if You experience any issues. 3pm Syne: 6/15/2012 @ 3.00:27 PM
6pm Sync:  £/15/2012 @ 4:58:29 PM

Fosted by Anthany Marcin

"Agency" Template Version

Current Build: 2.1.026
Build Date: 05/09/2012
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