Appendix A - Smart Form Usage Guide

The following pages contain guides to selecting Smart Forms and adding content.
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Appendix A - Section 1 - Some Smart Forms Available

Staff List Smart Form

Smart Form: Staff List Page Style 1

The STAFF LIST smart form provides a uniform way to display
your top most staff or sales team. Staff can be organized by
location or category. Images are also an option but not required.
The Organization title allows you to link to the organization if
chosen and again is an option.

O staff List
List of Members

Carson City Office

The Carson City Office Stafl

o ®© ©

Page Title (optional): : Jeff y,-;gémmme
I (1] l e ent of Adminstratior
k3

Page Copy (optional, general copy located above links area):

9 \ augue non ¢ iceing tortor in? Pellentes
porttitor proin mid. Aliquam rmoncus sit? Lacus pelientesque integer cras sed,
phasellus mauris etiam aliquam amet habitasse In panturient, Integer phasefius! A. Eros

Style (Choose |ay0ut type) augue mattis, nist tincldunt nUNG turpls amet enim. Eu dapibus? Ut aliquam turpis in
placerat amet eros augue

Ostyle1 OStyle2 O Style3

— Section

Tlﬂe' uis nUNC Magnis tristique dis! Magnis capious elit Integer nakulus et
| © | < o B
oo 5 c lentesgue, el
. \ - 2 Y
Description: } porttitor proin mid. Aliguam rhoncus sit? Lacus pelientesque integer cras sed, odio odio
| / . Praselus mauns etiam alquam amet nabRasse In parturient. Integer phaseius! A Eros
augue matfis, n. unt nune turpis amet enim Eu dapibus? Ut aiiquam turpis in
placerat amet eros augue
r Staff
Name: I Teresa Thienhaus
Title' nunc magnis tristique ais! May apbus elit mteger lus et

ittis nec mauns ef. platea dolor et, tincidunt matt
scelerisq que pulvinar toror lurpis. A massa, a? In ut ac vi amet amet
amet, mauris risus, a¢ eu, lurpis augue non ¢ iscing tortor In? Pelientesque. et
porttitor proln mid_ Aliquam moncus sit? Lacus pellentesque Integer cras sed, odio odio
phasellus mauris etiam alquam amet habitasse In parturient. Integer phaselius! A Eros
| augue matfis, nisi tincidunt nunc turpis amet enim Eu dapibus? Ut akquam turpis in

ique? Uma ut odio

Biography:

placerat amet eros augue

Organization:

o |© |© |©

Organization URL: [& @

Photo: .2 ©
staff_item

section
Page Style:
Style 1 — In a column format / orange theme. All fields are displayed.
Style 2 — In a column format / blue theme. Al fields are displayed.
Style 3 — Currently no template has been defined for style 3.
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Documents Smart Form

Smart Form: Documents
The DOCUMENTS smart form provides a uniform way to display
your documents by category along with hosting multiple document
types.
Page Title (optional):
l o |
Page Copy (optional, general copy located above links area):
I 2] |
Style (choose layout type):
O Style1 (O Style2
— Documents
Category Title:
| ) |
Category Description:
| [4) |
— Document
Document Title: Document Date:
| (5] | |Q Currently Not Supported |
Document Description:
I o |
File
Type: File:
OFile OOnline Form O Fillable Form RO
file_item
document_item
documents_item
Page Style:
Style 1 — In a column format / orange theme. All fields are displayed.
Style 2 — Currently no template has been defined for style 2.
Style 3 — Currently no template has been defined for style 3.

Page Style 1

© © Documents
e List of Decuments page

e General Documents

o Here are some general documents

e Document 1 opr:l | docx
This Is Document 1 Description o

Document 2 dock
Second Set of Documents

Here are some other documents

Document 3 par | par
Just another document

Document 4
Last of the documents
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Glossary Smart Form

Smart Form: Glossary

The GLOSSARY smart form provides a uniform way to display
your terms and definitions for your organization.

Page Title (optional):
| o |

| 2] |

Style (choose layout type):

OStyle1 O Style2

Glossary Item
Term:

| (3]

Definition:

glossary_item

Page Copy (optional, general copy located above links area):

Page Style:

Style 1 — Terms are on top line will the definition is indented below.
Style 2 — Terms are embedded in the text in bold.

Style 3 — Currently no template has been defined for style 3.

Page Style 1
© (O Smart Form: Glossary - Style 1
e The following ltems are definitions for the IT Section

o Communication Systems

o Provides primary public safety communication infrastructure support for State agencies, federal and local
public safety entities operating In Nevada. Also provides communication transpo! vices, microwave

communication channeis, mountaintop communication site space and engineering.

Computer Operations

IGES COMPULEr-processing services
ame and server fam  Alo provi

¢ 7 x 365) Using various computing platforms, including
5 hosting of server hardware for agencies

mal

Contract Administration

Responsible for developing and issuing Requests for Proposals thal include information lechnology
components, contract review and monitoring. and coordination and monitonng of State agency requests for
IT consultants through the DoiT Master Service Agreements

Data Networking (SilverNet)
DlT's stalewide data network providing high-speed/broadband network connectivity services for

agencies. local and county govemments. Secure services incluce high-speed internet access, dialup and
Virtual Private Network connectivity

Page Style 2
(2 Smart Form: Glossary - Style 2

Communication Systems: Provides primary public safety communication infrastructure support for State
agencies, federal and local public safety entities operating in Nevada. Also provides communication transport
Services, microwave communication channeis, mountaintop communication ste space and engineenng

Computer Operations: Provides compuler-processing services (24 x 7 x 385) using various compuling
platforms, including mainframe and server farm. Also provides hosting of server hardware for agencies

Contract Administration: Responsible for developing and issuing Requests for Proposals thal include
Information technoiogy components, contract review and monitoring, and coordination and monitoring of State
agency requests for [T consultants through the DolT Master Service Agreements

Data Networking (SilverNet): DolT s statewide data network providing high-speed/broadband network
connectvity services for State agencies, local and county govemments. Secure senvices include high-speed
intemet access, dialup and Virtual Private Network connectivity
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Links Smart Form

Smart Form: Links

The LINKS smart form provides several layout options for
displaying a list of links on a page. The LINKS smart for also
allows for categorizing the Links for an easier display just like the
example displayed on the right.

Page Title (optional):

| o |
Page Copy (optional, general copy located above links area):
| e |

Style (choose layout type):

Ostyle1 OStyle2 OStyle3 O Styled O Style5
— Category
Link Category (Optional):

| ) |
Category Description:

| o |

Link
Link Title:

© |

Link URL:
2O

Link Description (optional):

INk_item
link_category

Page Style:

Style 1 — Displays all fields with no bullet icon for each item.

Style 2 — Displays all fields and adds a graphic bullet to each link item
Style 3 — Displays Cat in a bar style along with Description and Titles
Style 4 — Currently not defined

Style 5 — Displays only the Cat Title and Link Title.

Links Style 1 Displayed

@ (© Smart Form: Links - Style 1
e A sample of the Links Smart Form
e State Links
o List of State Links
estate of Nevada
o;lalu or;:evrada Home page

Governor's Office
" -

al Governor's website

Official First Lady website
City Websites
List of Cty Related Websites

City of Reno
D H1eno.gov

City of Reno's Websile

City of Las Vegas

City of Las Vegas's Wedsite

Links Style 2

State Links
List of State Links

© State of Nevada
il i gore

State of Nevada Home page

© Governor's Office
it g e gy

Offical Governor's website

© FirstLady
M ety nv.gov

Official First Lady website

Links Style 3

List of State Links.

State of Nevada
State of Nevada Home page

Governor's Office
Officlal Governor's wensite

First Lady
Officlal First Lady website

Links Style 5

© State Links
(5 K>} State of Nevada

© Governor's Office
© First Lady

City Websites
© City of Reno

© City of Las Vegas
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Meeting Information Smart Form

Smart Form: Meetings

Page Title (optional):
l (1 |
Page Copy (optional, general copy located above links area):
I © |
© Page Style: Home Style: Display Title  Doc Home URL:
[svet Jv] [(sver [v] [ @ 1 RO
— Meeting
Meeting Status:[Active [¥]
Date: Time: somavewy  Description: Notes:
L e || e | o | |
Location
Type: Address: Room: City Link
(=i V]| @ R e |B
location_item
Document
Document Type: 0 Document Title: File Type
O Agenda (O Minutes () Attachments =
(8]
document_item

meeting_item

Page Style:

Style 1 — In Table format / orange theme. Only field not displayed is Description.
Style 2 — In Table format / blue theme. Only field not displayed is Description.
Style 3 — In column format / gray theme. Only field not displayed is Description.

Home Style:
Style 1 — In orange theme with date and time displayed.

Page Style 1

@ Smart Form: Meetings and Agendas

e This Is an example of the Meetings and Agendas Smart Form

Lacation Agenda  Minutes  Aftachments
Guinn Room - 101 N Carso 112
Room 430 £ Washi (7]
2nd Floor - ¢ 1 0 0 1 0
Page Style 2
1110/2011  Guinn Room - 101 N Carson Street - Carson City 112
U8.00AM  Room 4300 - 565 E. Washington Street - Las Vegas
110172011 2nd Floor - 401 N Carson Street - Carson City 1 1
08:00 AM
Page Style 3
17102011 Hesting of the Directors ()
08.00 AM Guinn Room - 101 N Cars: rson City
Room 4300 - 556 E. Washington Street - Las Vagas
Agenda’ 1|2 Minutes: Afttachments
1110172011 Board of Directors
08:00 AM 2nd Floor - 401 N Carson Street - Carson City

Agenda: 1 Minutes: Attachments: |

Home Style 1 (only displays on home page)

Next P16 Meeting 4

January 11, 2012@ 09:00 AM ©
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Page Smart Form

Smart Form: Page

The PAGE smart form provides an easy way to display body of
text. This is the simplest form and allows for choosing two header
styles and adding photos to each paragraph on the left. The smart
form currently provides for two page styles. Style 1 is a one
column while Style 2 is a two column layout.

Page Title (optional):
| o |

Style (choose layout type):
OSstyle1 O Style2

— Paragraph
Header (Optional):

| e

Header Style:
O <h2> O <h3>

Paragraph:

Image:
« O

page_item

Page Style:
Style 1 — Displays only one column
Style 2 — Displays two columns

Paragraph Header:
<h2> — Displays in a bold font and has a line under the text.
<h3> — Displays in a smaller size and color with no line.

Page Style 1 Displayed

(-]

(& Smart Form: Page

First Header Style (h2)

o0

Pulvinar est, fortor cras arcu s e amet, et turpis, facilis:
eu. Magnis et risus pulvinar tincidunt nisi placerat nisi cin
massa A enim, amet portitor? Pellentesque a eit. odio!
Elementum n 1 nascetur dis! Uma adipiscing sit. Auctor pi
ac pid eleme: n penatibus? Nisi. penatibus al Turpis dapiby

platea a sed auctor, portitor sit, augue
porttitor ullrices, natogue elementum est

lensque turpis lundium
is Turpis maths nisi ut m
m hac. tincidunt auctor. Nascetur

dig:

aNqUEt TUIS VUt, penatibus tempor augue tncidunt alGuet ac rdiculus Moncus. ANlGUAM nunc, dictumst
ndiculus. Pulvinar integer

9 Second Header Style (h3)

PUNVInar est, tortor Cras arcu scelerisque amet, et turpis, 1acllisis turps,
platea a sed auctor, portitor sit, augue eu. Magnis et risus pulvinar
tincidunt nis: piacerat nisi adipiscing ac portiitor ultnces, natoque
elementum est, massa. A enim, amet porttilor? Pellentesque a el
Enim pulvinar eros scelensque turpis lundium Elementum nisi magnis
nascetur dis! Uma adipiscing sit. Auctor pid. Sagittis. Turpis matiis
mid diam, ac pid elementum penatibus? Nisi, g

capidus enim hac, tncidunt auctor: Nascetur aliquet turpls vut. penatious
tempor augue tincidunt aliquet ac ndiculus rhoncus. Aliquam nunc
dictumst ridiculus. Pulvinar integer

titor ultrices, natoque elementum est

a eros stelensque turpis lundium
Uma Auctor pic uak}mm Turpis mattis nis| ut mic alam.
1 penatibus? Nisi. penatibus a! Turpis dapibus enim hac, tincidunt auctor
aliquet turpis vut bus tempor augue lincidunt aliguet ac ridiculus thoncus. Aliquam nunc, dictumst
nakculus. Puvinar integer

Page Style 2 Displayed

© smart Form: Page

Page 1 Style with multiple paragraphs
2 Page Layouts - Sman Forms

o (h
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Press Release Smart Form

Smart Form: Press Release

The PRESS RELEASE smart form provides a uniform way to
display your press releases along with attachments related to the
press release.

Page Style 1
© (O Press Release

o Governor Declares October Nevada History Month

Whole Month Declared
Press Title: Q'
o Carson City, NV - September 5t
| | i
. % declaring Octol
Press SUb Tltle' month of October as history month because Nevaca

I state on October 31, 1664

Press Release Date:

® @ |©

milies’ Nevada history.
us understand all that we are today.”

Location (e.g. Carson City, NV):
| o |

Press Release Type: @
(OPress Release (OMedia Advisory O Appointment Announcement

lamation this aftemoon declann:
as history month b

Style (choose layout type):
OSstyle1 OStyle2 O Style3

Paragraphs
Paragraph Header:

&) |

Paragraph:

paragraph_item
Attachments

[ Images

[

Title: | [5) |

images
[ Documents / Links

Title: | o | B

documents

D.

(i}

Page Style:

Style 1 — Terms are on top line will the definition is indented below.
Style 2 — Currently no template has been defined for style 2.

Style 3 — Currently no template has been defined for style 3.
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Service Catalog Smart Form

Smart Form: Service Catalog

Page Title:

Enterprise IT Services Catalog

IT Labor | Computing Services | Server/Non-Server Hosting | Silvemet WAN | Telecommunications |
Network Transport | Security | Assessments

IT Labor

I

Page Parapraph:

— Category
Title:

— Item

Title: Rate: Amount:

| | |

|

URL: B
Description:

Budget Coding:

Rate Table

Title:
l

Tier: Start: End: Term: Rate:

I

Programmer / Developer Per Hour | $79.39

EITS provides a variety of software programming services including
maintenance of existing computer software applications; maintenance and
development of WEB software applications; development of new software
information systems, software testing and product support; and technical
documentation of software. Programming service is a per hour charge and is

billed monthly as incurred.
Budget: 1365 | Exp_GL: 7510 | Rev_GL: 3816 | Org Code 6561

Database Administrator Per Hour | $89.14

EITS performs a variety of database and technical information management
services including administration and tuning of database management
programs and systems, database support for new computer applications and
designs, specialized data file management and support for database planning.
DBA service is a per hour charge and is billed monthly as incurred.

Budget: 1365 | Exp_GL: 7510 | Rev_GL: 3816 | Org Code 6561

Computing Services

Batch Per CPU Minute | $25.56
Batch is a mainframe CPU (Central Processing Unit) per minute charge, for
accumulated minutes, for any job in a JCL (Job Control Language) format and
run under the zZ/OS operating system. Batch is billed monthly as incurred.

Budget: 1385 | Exp_GL: 7520 | Rev_GL: 3809 | Org Code 8521

cics Per CPU Minute | $7.56
CICS (Customer Information Control System) is a mainframe transaction
processing system used primarily by end-users. It provides a standard
interface for application programs to communicate with workstations, files and
databases. CICS is a CPU per minute charge, for accumulated minutes, for
any processing done under CICS control. CICS is billed monthly as incurred.

Budget: 1365 | Exp_GL: 7510 | Rev_GL: 3816 | Org Code 6561

DB2 Per CPU Minute | $108.75
DB2 is a mainframe relational DBMS (Database Management System) that
provides data storage, retrieval, and integrity functions required by batch or
CICS programs. DB2 is a CPU per minute charge, for accumulated minutes,
for any database processing performed. DB2 is billed monthly as incurred
Budget: 1365 | Exp_GL: 7510 | Rev_GL: 3816 | Org Code 6561
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